South West Public Health Training Programme

Checklist for ARCP

	
	(

	Organise a tripartite meeting with your education and academic supervisor to ensure all updating of e-portfolio and reports will be ready on time.  
	

	All the documents below must be uploaded and assigned to the current ARCP 2 weeks before your ARCP date. Your e-portfolio must include:
	

	Educational supervisor report (ESR)
	

	Academic supervisor report (ASR)
	

	Form 4 – Employers appraisal 
	

	Learning outcome sign off sheet (LOSOS)
	

	Updated activity summary sheets (AS)
	

	Your latest learning agreement 
	

	Training Record Form 
	

	Any relevant letters received ie Faculty enrolment and membership letters; exam results and feedback letters; phase progression letters; on-call assessment letter; confirmation of MSF
	

	Current CV
	


Additional e-portfolio documents for Academic ARCP

	Personal Development Plan  (Annex A)


	

	Report on academic progress (Annex B) completed with academic supervisor and signed by both StR and academic supervisor.
	


  In addition you are required to send PAPER COPIES by post of the following:

	Educational supervisor report (printed from e-portfolio)
	

	Academic supervisor report (printed from e-portfolio)
	

	Phase sign-off sheet indicating Learning Outcomes achieved to date – signed by your educational supervisor and dated only once at bottom of page (see samples on website)
	

	Updated Form R
	


